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Group Functions

Once you select a group of students, you can manage the group's records in
a variety of ways. Groups functions are accessible either by selecting a
group of students and then choosing a function from the Select a function
for this group of students pop-up menu on the Student Selection page or
on the start page by choosing Special Functions > Group Functions with
your current selection of students.

Here are some of the group functions we will explore today:

o Attendance Change

e« Counselor's Screen

e Enrollment Summary

e Fee Functions

o ID/Password Assignment
e Lijst Students

e Mass Enroll in Classes

e Next School Indicator

e Print Report

e Print Mailing Labels

e Quick Export

e Re-Enroll in School

e Search by Grades/Attendance
o Select Students by Hand
e Student Field Value

e Transfer Out of School

** Remember, PowerSchool provides a help database with information on
many useful topics. To access the database, just click on the “?” in the upper
right hand corner of your screen.

Here is an example of the help database information for Student Field Value
and Enrollment Summary.

Student Field Value

Set a specific field value for students who have the field attached to their records. For example, if a group of students has
the wrong ethnicity code attached to their names, you can change the field value for all these students at the same time.

Important: Be certain you want to replace all the values for all these students. This procedure is irreversible. In fact, you
are encouraged to make a backup of your data before changing field values for a group.


http://71.13.116.209/admin/help/how_to/att_08_group_att.html
http://71.13.116.209/admin/help/how_to/st_47_counselor_screen.html
http://71.13.116.209/admin/help/how_to/st_48_enrollment_summary.html
http://71.13.116.209/admin/help/how_to/st_23a_fee_trans_group.html
http://71.13.116.209/admin/help/how_to/pl_03_initialization.html
http://71.13.116.209/admin/help/how_to/st_51_list_students.html
http://71.13.116.209/admin/help/how_to/st_62_mass_enroll_class.html
http://71.13.116.209/admin/help/how_to/st_54_next_indicator.html
http://71.13.116.209/admin/help/how_to/re_05_run_print_save.html
http://71.13.116.209/admin/help/how_to/re_09_print_mailing_labels.html
http://71.13.116.209/admin/help/how_to/im_05_quick_export.html
http://71.13.116.209/admin/help/how_to/st_61_transfer_students.html
http://71.13.116.209/admin/help/how_to/st_04_advanced_search.html
http://71.13.116.209/admin/help/how_to/st_03_select_group.html
http://71.13.116.209/admin/help/how_to/st_58_student_field_value.html
http://71.13.116.209/admin/help/how_to/st_61_transfer_students.html

Note: For information about staff field values, see How to Set Staff Field Value.

How to Set a Student Field Value

1. On the start page, select the group of students.

Note: Depending on the selection method you used, the Group Functions page appears either immediately or
after selecting students from the Student Selection page. If the Student Selection page appears, choose the
function in the next step from the group functions pop-up menu.

2. Click Student Field Value. The Student Field Value page appears.
3. Use the following table to enter information in the fields:
Field Description
Field to Change Enter the name of the field to be changed.
Note: For a complete list of field codes, click Fields.
New Field Value Enter the new value of the field. Put quotation marks around any values that do
not perform calculations, such as constant characters or a string of characters.
Clear Field Value Select the checkbox if you want to remove any existing values for that field.
Do not overwrite existing | Select the checkbox if you do not want the system to overwrite any existing field
data values.
4. Click Submit. The Field Value page displays a preview of the records and fields that will be affected.
5. Click Submit. When the operation is complete, click Back. Now you can perform a search to find the group with

the changed value.

Enroliment Summary

The Enrollment Summary report can be run from the district level, as well as the school level. Depending on which mode
you run the report, the resulting report displays a breakdown of students for the entire district or school. The column
headings describe the contents of each column. The row headings display the humber for each grade level and totals. The
small blue numbers (to the left of the slash) indicate male students; the small red humbers (to the right of the slash)
indicate female students. Large, bold blue numbers indicate the total enroliment of male and female students for that
classification.

Column and row headings provide links to Flash-based charts that display ethnicity information in an easy-to-read
animated chart. Click a column or row heading to view enrollment by ethnicity in specific grades, overall ethnicity
enrollment by grade, or total enroliment by ethnicity.


https://ps.wauwatosa.k12.wi.us/admin/help/how_to/fa_09_staff_groups.html

Here is a brief description of group functions. This was copied from the
Initial Product Training guide that can be found on PowerSource.

Group Function Dwsoription Hotes
List Studonts U this function o wiow or print

u list of tihe shudant group you

saloted. You oan specify up to

10 student fislds you want o

ncluds.
Enmolment Summang [isplays the Enrollment Summary

page only for the student proup

o maksoted.

Attandanca Changa LUisa this funcion o antor or
change attendanca for the
student group you saksoted.

Fea Funotions Usa thasa fumations to add new
fiows and now transactions. for tho
student group you saksoted.

Shedent Fiold Volue U this funciion o anber or
updaie information in o singlo
student fiedd for the student group
oy bt

e group you sedected. To show
e page you specified for sach
shudent, dick the student's last
N,

bans Enrall Ui this function to anrall tha
student group you salksohed into
the sama course section. You
spacity which section by teachar
and maeling or by counsa section
nusmbar.

Group funation Demoription Hatos
Prind Rioport Un this fumotion to print & form
lnttor, report card template, or an
objeot report for tha sludent
group you salected.

Prind Mailing Labels Una this fumotion to print mading
labols for tho student group youw
saloctod,

Cuick Export Un this fumotion o ceport
student information from
PowerSchool to & spreadshaect

application for the student group
wiou siocied.

IDPrssword Assignmant  Use this function to activale

PowerLink Fils, and Lunch 1D

numbars for the stedent group
wiou solocied.

‘Saarch by Usa this function to search for

Grades/Attendanoa students using gracas, final
grada poroont, offzenship marks,
and attendancs.

‘Sonrch for Perlect Use this funotion to search for

Attandanon students who have perfect
attendanca.

‘Saarch by GPA Us this funoticn to search

students using cumulmtive, form,
of ourrant GPA
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